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Gross Income:
List the total amount on hand at the end of the event, including any remaining float/advance, and specify all sources of income.
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	Total revenue (A)
	$
	
	 (A) $
	



Expenses to be deducted:
List all your expenses. Expenses are a cost of doing business and must be deducted from the gross revenue. You should have receipts to support all expenses.
	
	$
	
	

	
	$
	
	

	
	$
	
	

	
	$
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	Total expenses (B)
	$
	
	 (B) $
	



	Profit is the Gross Income (A) minus Expenses to be deducted (B)
	$
	



Calculating profit - How much money do you have from all your sources at the end of the event?  
For example, if you had a concession and an event that generated revenue, you may wish to see how much your concession made separately from how much your event generated. Use a separate financial report for each if this is the case.

Remember that a float/advance is a loan that must be paid back and be accounted for in these calculations. It is an advance or loan of funds that needs to be paid back.  Do not pay back the float from the funds you collect until after the event, and after this form is completed.  This will avoid any confusion later in how the profit is calculated.  Keep it simple!  Your receipts must be attached or in an envelope when you submit this form and your money to the Guardian Secretary.  When you calculate your income from all sources, count in the float you started with if you have any left.  
